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Introduction

Document management using artificial intelligence AI is a modern field that enhances business efficiency and
reduces the time and effort required for managing data and documents. This training program provides participants
with the knowledge and skills necessary to understand AI fundamentals and its applications in document
management, including intelligent classification, advanced search, and automation.

The course is designed to meet the needs of individuals and organizations looking to improve their document
management processes and transition to smarter workflows using modern tools and technologies.

 

Workshop Objectives

Understand the basic principles of AI and its application in document management.

Learn about the latest technologies and software used in automation and data management.

Acquire the skills to develop intelligent systems for document classification and organization.

Analyze challenges related to using AI in document management and devise innovative solutions.

Apply acquired skills in real-life scenarios to enhance business performance.

Day 1: Introduction to AI and Document Management

Introduction to AI: Definition and fields.

The evolution of AI in document management.

Basics of digital document classification and organization.

Overview of specialized AI tools.

Day 2: AI for Document Classification and Retrieval

Intelligent classification techniques: Concepts and applications.

Optical Character Recognition OCR and content analysis.

Methods for document retrieval using smart search.
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Practical application: Setting up a simple document classification system.
Day 3: Automating Document Management Processes

Introduction to document management automation: Concept and benefits.

Creating workflows using AI.

Common tools and software for automation.

Workshop: Designing an automated process for managing documents in a virtual company.

Day 4: Securing Documents with AI

Challenges of protecting digital documents.

Identity verification techniques using AI.

Data security and privacy protection.

Practical application: Setting up a system to secure digital documents.

Day 5: Practical Applications and Participant Projects

Comprehensive review of the learned concepts.

Examples of successful case studies using AI.

Preparing individual or group projects to improve document management using acquired technologies.

Project evaluation and recommendations for performance improvement.

Final Outcomes:

By the end of the course, participants will have a clear understanding of AI applications in document management,
practical skills in using related tools, and an actionable plan to improve document management in their professional
environments.
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Blackbird Training Cities
Europe

Malaga (Spain) Sarajevo (Bosnia and Herzegovina)Cascais (Portugal) Glasgow (Scotland) Edinburgh (UK) Oslo (Norway)

Annecy (France) Bordeax (France) Copenhagen (Denmark) Birmingham (UK) Lyon (France) Moscow (Russia)

Stockholm (Sweden) Podgorica (Montenegro) Batumi (Georgia) London (UK) Istanbul (Turkey) Amsterdam
(Netherlands)

Düsseldorf (Germany) Paris (France) Barcelona (Spain) Munich (Germany) Geneva (Switzerland) Prague (Czech)

Vienna (Austria) Rome (Italy) Brussels (Belgium) Madrid (Spain) Berlin (Germany) Lisbon (Portugal)

Zurich (Switzerland) Manchester (UK) Milan (Italy)
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Blackbird Training Cities
USA & Canada

Los Angeles (USA) Orlando, Florida (USA) Online Phoenix, Arizona (USA) Houston, Texas (USA) Boston, MA (USA)

Washington (USA) Miami, Florida (USA) New York City (USA) Seattle, Washington (USA) Washington DC (USA) In House

Jersey,New Jersey (USA) Toronto (Canada)

Africa

Baku (Azerbaijan) Maldives (Maldives) Doha (Qatar) Manila (Philippines) Bali (Indonesia) Bangkok
(Thailand)

Beijing (China) Singapore (Singapore) Sydney (Australia) Tokyo (Japan) Jeddah (KSA) Riyadh(KSA)

Melbourne (Australia) Dubai (UAE) Kuala Lumpur (Malaysia) Kuwait City (Kuwait) Pulau Ujong (Singapore) Jakarta
(Indonesia)

Amman (Jordan) Beirut (Lebanon)
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Blackbird Training Cities
Asia

Kigali (Rwanda) Cape Town (South Africa) Accra (Ghana) Lagos (Nigeria) Marrakesh (Morocco) Nairobi (Kenya)

Zanzibar (Tanzania) Tangier (Morocco) Cairo (Egypt) Sharm El-Sheikh (Egypt) Casablanca (Morocco) Tunis (Tunisia)
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Blackbird Training Clients
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Blackbird Training Categories
Management & Admin
Professional Skills
Finance, Accounting, Budgeting
Media & Public Relations
Project Management
Human Resources
Audit & Quality Assurance
Marketing, Sales, Customer Service
Secretary & Admin
Supply Chain & Logistics
Management & Leadership
Agile and Elevation

Technical Courses
Hospital Management
Public Sector
Special Workshops
Oil & Gas Engineering
Telecom Engineering
IT & IT Engineering
Health & Safety
Law and Contract Management
Customs & Safety
Aviation
C-Suite Training
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