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Introduction

This intensive course is designed to equip participants with the essential skills and techniques required for
proficient legal drafting. Through a combination of theoretical instruction and practical exercises, participants will
gain a comprehensive understanding of drafting principles, contract structures, and effective communication in
legal writing.

Objectives

e Understand the fundamentals of legal drafting and its importance in creating enforceable contracts.

* Develop proficiency in drafting various legal documents, including contracts, agreements, and
correspondence.

¢ Learn to identify common pitfalls in legal writing and how to avoid them.

Enhance skills in drafting clear, concise, and legally binding clauses.

e Explore advanced drafting techniques for addressing complex legal issues and mitigating risks.

Course Outline
Day 1
Fundamentals of Legal Drafting
e Introduction to legal drafting: purpose and significance.
¢ Elements of a well-drafted legal document.
¢ Understanding legal terminology and its implications.
¢ Drafting clear and unambiguous provisions.
Day 2
Drafting Effective Contracts
¢ Principles of contract drafting.
e Key components of a contract: offer, acceptance, consideration, etc.
¢ Drafting contractual clauses: obligations, rights, remedies.

e Utilizing boilerplate clauses for comprehensive contract coverage.

Day 3
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Precision in Legal Writing

e The importance of clarity and precision in legal writing.

¢ Avoiding ambiguity and vagueness in drafting.

Plain English in legal correspondence: principles and practice.
e Common pitfalls in legal writing and how to overcome them.

Day 4
Advanced Drafting Techniques
¢ Structuring complex legal documents.
 Drafting specific clauses: termination, indemnity, force majeure.
e Techniques for effective contract modification and variation.
e Addressing risk allocation and liability limitation.
Day 5
Drafting for Litigation and Dispute Resolution
¢ Drafting pleadings, motions, and other court documents.
e Strategies for effective dispute resolution.

¢ Overview of alternative dispute resolution methods: mediation, arbitration, etc.
¢ Review and assessment of course content.
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